mudiad
meithrin

CYLCH MEITHRIN

POLISI DELWEDDAU DIGIDOL

Mae fersiwn Saesneg o’r ddogfen hon ar gael. Os oes unrhyw amwysedd am
eiriad y polisi, y fersiwn Gymraeg sy’n gywir bob tro.

polisi hwn a’i addasu yn

Bydd Cylch Meithrin Llanrhagadr Ym Mochnant

(Enw) (Llofnod (Pryd)

(Awgrymir eich bod yn adolygu eich polisi yn flynyddol a hysbysu AGC, lle bo
hynny’n briodol, os ydych wedi gwneud newidiadau iddo.)
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CYLCH MEITHRIN

DIGITAL IMAGES POLICY

A Welsh language version of this policy is available. If there is any
ambivalance about the wording of the policy, the Welsh language version is
always the correct copy.

of Cylch Meithrin Llanrhaeadr Mochnant will ensure
staff understands this policy.

e or where pec
e policy during

ailable in a folc

ed in our Sta

REVIEWED BY DATE

(It is suggested that you review your policy annually and notify CIW, where
appropriate, of any changes you make.)
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POLISI DELWEDDAU DIGIDOL

(Lluniau a Fideos)

Nod

Mae’r Cylch Meithrin yn rhoi blaenoriaeth i ddiogelu ac amddiffyn y plant sydd dan ei
ofal, ac mae hyn yn cynnwys osgm unrhyw gamddefnydd 0 ddelweddau ohonynt.

otograffydd y

Bydd y Cylch Meithrin yn:

e sicrhau caniatad ysgrifenedig rhieni/gofalwyr/gwarcheidwaid cyn y gellir tynnu

e sicrhau bod y caniatad ysgrifenedig yn cael ei dderbyn ar ddechrau cyfnod
plentyn yn y lleoliad.

e adnewyddu'r caniatad ysgrifenedig yn rheolaidd e.e. ar ddechrau’r flwyddyn
ysgol.

¢ sicrhau caniatad ysgrifenedig penodol gan rhieni/gofalwyr/gwarcheidwaid cyn
defnyddio lluniau o’u plentyn/plant ar wefan neu ar dudalennau rhwydweithio
cymdeithasol y lleoliad.

Polisi Delweddau Digidol / Digital Images Policy Mai 2018 CM



mudiad
meithrin

DIGITAL IMAGES POLICY

(Pictures and Videos)

Aim
The Cylch Meithrin’s priority is to safeguard and protect children in their care, this
includes avoiding any misuse of thelr images. However the Cylch Meithrin seeks to

maintain a bala ance of prote hildren in thelr care

will clearly explain to the parents/carers/guardians in what w
be used and will carefully oversee any images created by an

of the Child

Meithrin, this
f the Child as
pecifically:

The Cylch Me

e ensure that parents/ carers/ guardians give written consent before taking a
picture of their child/children for the Cylch Meithrin’s use e.g. for use at Estyn

e ensure that written consent is received at the beginning of the child’s time at
the location.

e renew the written consent regularly e.g. at the beginning of the school year.

e ensure there is specific written consent from the parents/carers/guardians
before using images of the child/children on websites or on any of the
location’s social media pages.
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e sicrhau peidio defnyddio enwau’r plant yn gysyllitiedig ag unrhyw ddelwedd
sydd yn cael ei ddefnyddio ar wefan neu ar dudalennau rhwydweithio
cymdeithasol y lleoliad.

e sicrhau caniatad ysgrifenedig penodol ar wahan ar gyfer unrhyw achlysur
ychwanegol lle bydd delweddau o’r plant yn cael eu defnyddio yn allanol e.e.
ar ddeunyddiau marchnata Mudiad Meithrin, yn y papur newydd lleol, ar
raglen deledu.

e galluogi staff a gwwfoddolwyr i greu a chasglu delweddau digidol (lluniau

a/neu fid gefnogi addysgiadg eoliad.e.e. gan ddarparu

iau’r plant yn

Dim ond™® y lleoliad y caniateirtwddefnyddio i greu delweddau.

e Dim ond yr Arweinydd yn y lleoliad sydd a'r hawl i awdurdodi dyblygu lluniau
ar gyfer gweithgareddau’r lleoliad.

cyhoedd i greu delweddau o’r plant tra’u bod yng ngofal y lleoliad (e.e. ar drip i’'r
parc). Fodd bynnag, yn dilyn arweiniad Swyddfa’r Comisiynydd Gwybodaeth
(Information Commisioner’s Office), nid yw’rRheoliad Gwarchod Data Cyffredinol
(RhGDC) yn gwahardd rhieni/gofalwyr gwarcheidwaid rhag creu delweddau o’u
plant/plentyn mewn gweithgareddau’r Cylch Meithrin.
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e ensure that no children are named in any image which is used on the setting’s
website or its social media pages.

e ensuring that a separate specified written consent for any additional occasion
where images of the children are to be used externally e.g. on Mudiad
Meithrin’s marketing materials, in the local paper, on a television show.

e enable staff and volunteers to create and collect digital images (pictures
and/or videos) to support the location’s educational objectives e.g. by

providing the location with a digital camera or tablet.

ensure that.only the location‘ssequipment i S

e and collect digital
ipment for this

-

re that staff and volunteers are aware of this policy’s content
induction programme.

t

e Thelle etting is the dual who mayig
authorise duplicating the pictures for the location’s activities.

the park). However, following guidance by the Information Commissioner’s Office,
the GDPR does not prohibit parents/carers/guardians from creating images of their
own child/children in the Cylch Meithrin’s activities.
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Er mwyn parchu hawl yr unigolyn i breifatrwydd’, ac er mwyn sicrhau diogelwch y
plant:

¢ Rhaid pwysleisio i rieni mai at eu defnydd personol yn unig y caniateir tynnu
lluniau neu greu fideo yn ystod gweithgareddau'r lleoliad (e.e. cyngerdd
Nadolig, diwrnod mabolgampau).

¢ Ble nid dim ond plant/plentyn y rhieni/gofalwyr/gwarcheidwaid sydd yn y
ddelwedd, rhaid ymrwymo i beidio & rhannu’r delweddau hyn yn gyhoeddus ar

unrhyw wefannau (e.e. blog personol) neu dudalennau rhwydweithio

a’r gwefanne fwy o wyboda

‘Taking Pho
jons/docu

Cwestiynau C UCAC ‘Rwy n poeni
am faint o wybodaeth aIIa i roi am ddisgyblion unigol, ac am reolau data a hawlfraint.
Oes unrhyw gyngor syml gennych i ysgolion a cholegau addysg bellach?’:
https://www.ucac.cymru/images/CwestiynauCyffredin/1_Diweddaru%20gwefan

www.gov.uk/government/publications/indecent-images-of-children-quidance-for-
young-people/indecent-images-of-children-guidance-for-young-people

Canllawiau’r Crown Prosecution Service ‘Indecent Images of Children (IIOCY’
http://www.cps.gov.uk/legal/h_to_k/indecent_images_of children/

! Hawliau Plant Cymru, Erthygl 16: Mae gan blant yr hawl i breifatrwydd. Dylai’r gyfraith eu cadw rhag
ymosodiadau ar eu ffordd o fyw, eu henw da, eu teuluoedd a’u cartrefi.
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To respect the individual’s right to privacy?, and to ensure the children’s safety:

e It must be emphasised to parents that taking pictures or making videos during
the setting’s activities (e.g. Christmas concert, sports day) is for their own
personal use only.

e Where it is not only the parents/carers/guardians own child/children in the
image, parents must agree not to share the images publicly on any website
(e.g. personal blog) or any social media pages (e.g. Facebook, Instagram).

e Parents/carers/guardians should not comment on any images shared by other
paren 3

er information

g.uk/media/fg

https://www.gov.uk/government/publications/indecent-images-of-children-guidance-
for-young-people/indecent-images-of-children-guidance-for-young-people

Cr . . . . ‘

*The Rights of the Child, Article 16: Children have a right to privacy. The law should protect them from attacks
against their way of life, their good name, their families and their homes.
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CYLCH MEITHRIN

FFURFLEN CANIATAD CREU DELWEDDAU DIGIDOL (lluniau a chlipiau fideo)
YN Y CYLCH MEITHRIN

Mae gan ddelweddau digidol (lluniau a chlipiau fideo) rél bwysig wrth gynllunio a
chofnodi gweithgareddau’r Cylch Meithrin. Mae staff, gwirfoddolwyr a phlant Cylch
Meithrin yn creu delweddau digidol i
gofnodi enghreifftiau o weithga ’r Cylch Meithri

Bydd p

I'w ddefnyddio i gofnodi enghreifftiau o arfer
da, a’u rhannu gydag asiantaethau eraill (e.e.
LI

sy’n berthnasol i’r lleoliad: e.e y lleoliad /
Mudiad Meithrin].

I'w ddefnyddio i hyrwyddo gwasanaeth y
Cylch Meithrin ar dudalennau rhwydweithio
cymdeithasol y lleoliad [rhestrwch bob un
sy’n berthnasol i’r lleoliad: e.e. Facebook /
Twitter / Snapchat / Instagram / Pinterest]
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CYLCH MEITHRIN

DIGITISED IMAGES CONSENT FORM (pictures and video clips) FOR THE
CYLCH MEITHRIN

Digitised images (pictures and video clips) have an important role in planning and
recording the Cylch Meithrin’sactivities. Cylch Meithrin

’s staff, volunteers and children create
d|g|ta| |mages to re rd examples.of.the CyICh Me| hrin! .. .es-

To en
co
Pa

2mber, the Cylch Meithrinwill review the consent form. The
only be kept for XX months/years after being produced.

olunteers of Cylch.l

To be used for marketing the Cylch Mei
services on websites including [name the
ones relevant to the setting e.g. the

setting / Mudiad Meithrin].

Twitter/ Snapchat/ Instagram/.Pi.ntrest].
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Rhoddaf / Ni roddaf ganiatad i staff Cylch Meithrin greu
delweddau digidol o fy mhlentyn tra yn y cylch at y pwrpasau a nodwyd uchod.

Enw plentyn

Enw rhiant/gofalwr/gwarcheidwaid

Llofnod rhiant/gofalwr/gwarcheidwaid

personol) neu
, Instagram).

Llofnod rhiant/gofalwr/gwarcheidwaid '

Dyddiad
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| give / | do not give my permission for Cylch Meithrin to
produce digitalised images of my child whilst at the Cylch Meithrin for the purposes
listed above.

Child’s name

Parent/ Carer/ Guardian’s name

Parent/

egulation (GDPR) does not prohibit parents/carers/guardia
ages of their children/child whllst part|C|pat|ng in Cylch Meit

Parent/ Carer/ Guardian’s signature

Date
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