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CYLCH MEITHRIN LLANRHAEADR YM MOCHNANT

POLISI GADAEL A CHASGLU PLANT

Bydd Cylch MeithrinLIanrhaear ym Mochnant yn dilyn y polisi hwn a’i addasu yn
Ol yr angen a’i adolygu yn flynyddol.

!y!!wn yn a!olygu ein po|131 yn ’yny!!ol ac yna lys!ysu !!! 0S 0€es unr!yw

newidiadau.
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CYLCH MEITHRIN LLANRHAEADR YM MOCHNANT

LEAVING AND COLLECTING CHILDREN POLICY

Cylch MeithrinLIlanrhaear ym Mochnant follows this policy, reviews it annually and
updates it as required.

rinLlanrhaear ym Mochnantwill ensure that parents and
s policy by taking the following steps:

p to indicate licies are avai
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POLISI GADAEL A CHASGLU PLANT

Nod

Nod y Cylch Meithrin yw gweithredu trefniadau sy’n sicrhau bod pob plentyn yn cael
ei adael a’i gasglu o’r Cylch Meithrin yn gwbl ddiogel.

Egwyddorion

Mae trefnj

Dylai pob sefydliad sydd yn ymwneud & phlant bob amse
hyn sydd orau i bob plentyn.

Mae gan blag
ddigwydd pa i yniadau sy’n €
arnyn nhw, ¢ i

Dylai llywod gofal priodol, a
rhag trais, ¢ S ieni

pwysleis eni/gofalwyr/gw waid, pan fo plenty

Cylch Meithrin, na chaniateir i'r plentyn adael yng nghwmni unrhyw un na
sydd wedi ei nodi ar y ffurflen CP1.

hysbysu’r rhieni/gofalwyr/gwarcheidwaid ei fod yn ofynnol rhoi gwybod i’'r

ylch Meithrin os nad yw’n gallu casglu’r plentyn ar amser am unrhyw reswm
e dan amgylchiadau eithriadol, ar ddisgresiwn yr Arweinydd, gellir gosod trefn
caniatad trwy gyfrinair yn ei le i alluogi casglu plentyn.Lle bu’r rhiant/gofalwr
yn penderfyny ar cyfrinair ac yna yn hysbysu’r Arweinyd.
e trafod gyda’r rhieni/gofalwyr/gwarcheidwaid unrhyw anghysondeb yn
nhrefniadaeth casglu plant gan gadw cofnod o’r problemau yn y Llyfr
Digwyddiadau. Bydd yr Arweinydd yn trafod y sefyllfa gyda’r Pwyligor.
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LEAVING AND COLLECTING CHILDREN POLICY

Aim

The aim of the Cylch Meithrin is to implement arrangements that every child that is
left at and collected from the Cylch Meithrin is completely safe.

Principles

Ensuring that procedures in place to leave
he Child as

cally:

the Cylch Meithrin has safe and effective

- !'._

adults are making decisions that affect them, and to have t
taken into acca

s after them.

dual that is pe

s/ carers/ gua
ect the chi

the collection arrangements must be made in writing to the Leader.
¢ inform the parents/ carers/ guardians collecting the child they must inform the
Cylch Meithrin if there is any reason that the child will not be collected on

system. Where a parent and the individual must agree on a password that will
also be known to the Leader.

e any inconsistency in the arrangements for collecting the child will be
discussed with the parents/ carers/ guardians and a record of any problems
will be kept in the incident book. The Leader will discuss the matter with the
Committee.
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e hysbysu'r rhiant/gofalwr/gwarcheidwad mai ei gyfrifoldeb ef/hi yw trosglwyddo
plentyn yn bersonol i aelod o’r staff.

e cymryd cyfrifoldeb dros drosglwyddo pob plentyn i’r sawl sy’n ei gasglu ac
wedi hynny trosglwyddir y cyfrifoldeb i’r rhiant/gofalwr/gwarcheidwad.

Gweithdre

awr, ac nad y

gyngor ar sut i weithredu.

Polisi Canmol a Chwyno

Polisi Gadael a Chasglu Plant / leaving and Collecting Children Policy



mudiad
meithrin
e inform the parent/ carers/ guardians that it is their responsibility to hand the

child over to a member of staff.
e take responsibility for handing the child over to whomever is collecting them
thereafter the responsibility for the child is transferred back to the parents/

carers/ guardians.

Uncollectee

and no information ha
ent/ carer/ guardian, the Social Worker on duty at the Loca
d.

Meithrinmust con jarding the uncol
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