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CYLCH MEITHRIN

POLISI MEDDYGINIAETH

Mae fersiwn Saesneg o’r ddogfen hon ar gael. Os oes unrhyw amwysedd am
eiriad y polisi, y fersiwn Gymraeg sy’n gywir bob tro.

ydd Cylch Meithrin Llanrhaead
yn deall y polisi hwn.

Meithrin Lla Ym Mochnant ) bod rhieni a @
y polisi hwn t d y camau ca

t byddwch yn

rin; rhoi’r polis )

rin neu fan ble ei weld; tynn
eithiau / borez Nid yw'r rhest

gael mewn f hysbysfwrdg

y Cylch

ADOLYGWYD GAN DYDDIAD

(Awgrymir eich bod yn adolygu eich polisi yn flynyddol a hysbysu AGC, lle bo
hynny’n berthnasol, os ydych wedi gwneud newidiadau iddo)
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CYLCH MEITHRIN

MEDICATION POLICY

A Welsh languageversion of thispolicy is available. Ifthere is
anyambivalanceabout the wording of the policy, the Welsh languageversion is
always the correctcopy.

Cylch Meithrin nrha ‘ ant follow i iews it annually

vith parents b

REVIEWED BY DATE

( Name) ( Signature) (Date)

(It is suggested that you review your policy annually and notify CIW, where
appropriate, of any changes you make.)
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POLISI MEDDYGINIAETH

Nod

Mae’r Cylch Meithrin yn cydnabod y gall achosion godi pan ei fod yn angenrheidiol i
roi meddyginiaeth i blentyn tra’i bod yn y Cylch Meithrin. Mae gan nifer o blant
gyflyrau hir dymor fel asthma, epilepsi a diabetes, neu alergeddau fel alergedd i
gnau ac felly mae angen iddynt fod yn gallu cael meddyginiaeth ar bob adeg pan fo’i
hangen.

Er nad ydy’E

Meithrin yn ymrwymo i sicrhau bod yna gweithdrefnau yn
entyn i dderbyn y feddyginiaeth sydd eu hangen arnynt, yn
au Gofynnol Cenedlaethol ar gyfer Gofal Plant a Reoleiddir ar
ed (2016)".

archu hawliau
, yn benodol:

Erthygl 23: Dylai plant sydd ag anabledd o unrhyw fath gael gofal arbennig a
chefnogaeth fel y gallant fyw bywyd llawn ac annibynnol.

'Safonau 11.1-11.8
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MEDICATION POLICY

Aim

The Cylch Meithrin recognises that occasions may arise when it is necessary to give
medication to a child whilst in the Cylch Meithrin. However, there are now a large
number of children who have a long term condition such as asthma, epilepsy and
diabetes or have allergies such as nut allergies and need to have access to
medication at all times.

Although 3 child while

eithrin is committed to ensuring that there are procedure
hild to receive the medication needed, in accordance with <
nal Minimum Standards for Childcare that is regulated for chi
d (2016)2.

of the Child

Article 23:  Children who have any kind of disability should have special care and

*Standards 11.1 - 11.8
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Cod Ymarfer
Bydd y Cylch Meithrin yn:

e sicrhau bod ganddynt ganiatad ysgrifenedig rhiant ar gyfer unrhyw
feddyginiaeth maent yn ei roi i blentyn e.e. drwy gwblhau Atodiad 57 Cais i roi
meddyginiaeth i blentyn.

e sicrhau derbyn caniatad ysgrifenedig cyn rhoi unrhyw feddyginiaeth i blentyn
e.e. drwy gwblhau Atodiad 57 Cais i roi meddyglnlaeth i blentyn

feddyginiaeth ar Atodiad 57a Adroddiad ar weinyddu meddyginiaeth
e sicrhau bod meddyginiaeth presgripsiwn dim ond yn cael ei roi i’'r plentyn os
yw meddyg wedi’'u rhagnodi ar gyfer y plentyn hwnnw.

cyfarwyddyd llawn yn y dull cywir o’i weinyddu gan y
rhieni/gofalwyr/gwarcheidwaid. Ni ellir mynnu bod aelod o staff yn rhoi
meddyginiaeth i unrhyw blentyn, os nad yw’'n dymuno gwneud hynny.

e sicrhau bod hyfforddiant pwrpasol yn cael ei roi gan weithiwr iechyd cymwys
os yw gweinyddu meddyginiaeth presgripsiwn yn galw am wybodaeth
dechnegol neu feddygol, a bod yr hyfforddiant yn benodol i'r plentyn dan sylw.

Polisi Meddyginiaeth / Medication Policy Tachwedd 2020 CM



mudiad
meithrin

e cadw cofnod ysgrifenedig o unrhyw hyfforddiant pwrpasol, gan nodi enw’r
hyfforddwr ac enw(au)’r staff sydd wedi derbyn yr hyfforddiant e.e. drwy ei
nodi ar Atodiad 57 Cais i roi meddyginiaeth i blentyn

e sicrhau bod plentyn sydd yn rhoi meddyginiaeth iddo’i hun e.e.
mewnanadlydd (inhaler), yn gwneud hynny yn unol & chanllawiau ysgrifenedig
gan y rhiant e.e. drwy gwblhau Atodiad 57 Cais i roi meddyginiaeth i blentyn

e sicrhau goruchwylio plentyn sydd yn rhoi meddyginiaeth iddo’i hun e.e.
mewnanadlydd (inhaler).
sicrhau_nad. A | v fe iniaeth a dderbyni hoddir yn y Cylch

c eth ar Atodlad

ee pan fydd y dyddiad @
au byddwn yn cysylltu a’r rhieni....

i'r person sy’

ylch Meithrin.
yginiaethau a ge Ich am gyfnod e . pennau adrena
a. Ni fydd staff y eddyginiaetha alwyr sydd yn gy
fod meddyging
Dylai rhieni k

ddlnlstrlo/gwaredu a’r dyddiad wrth waredu neu ddlnlstrlo unrhyw
feddyginiaeth. Gweler Atodiad 57b Cofnod Dinistrio Meddyginiaeth
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Code of Practice

The Cylch Meithrinwill:

e ensure they have the parent’s written consent for any medicines to be given to
the child e.g. by completing Appendix 57 Request to administer medication to
a child.
e ensure they recelve a written consent before giving any medication e.g.By
a.to a child.
ight arise from

y labelled with the child’s name, name of the medicine, do
ency and method of administration.

prescrlbed it for that child.
e ensure that pain relief, which has been provided by the
parents/guardians/carers, is only used for that specific child.

medication to any child if they do not wish to do so.

e ensure that individual training is provided by a qualified health professional if
administration of prescription medication requires technical or medical
knowledge, and that the training is specific to the individual child concerned.

e keep a written record of any specific training, noting the name of the trainer
and the name(s) of the staff that have received the training e.g. by noting this
on Appendix 57 request to administer medication to a child
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e ensure that any child who self-administers medication e.g. an inhaler, does so
following the written instructions of the parent e.g. noting this on Appendix 57
Request to administer medication to a child

e ensure that any child who self-administers medication e.g. an inhaler does so
under supervision.

e ensure that any medicine received by and administered at the Cylch
Meithrinis not out of date, by recording the expiry date on Appendix 57
Request to administer medication to a child. When medication is kept in the
cylch for an extended period, our arrangements for checking expiry dates are-

epi-pens,or a
guardians are

all medication

royed/dispos - or disposal

of any medicine. See Appendix 57b Record of disposal of medication
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Canllawiau ac Argymbhellion

Lle bo hynny’n bosibl, dylid gofyn i rieni rhoi meddyginiaeth yn y cartref er mwyn
ceisio 0sgoi’'r angen i roi'r feddyginiaeth i'r plentyn tra’i fod yn y lleoliad. Fodd
bynnag, mae’n rhesymol disgwyl i’'r lleoliad wneud trefniadau i roi meddyginiaeth os
yw’r rhieni yn dymuno hynny, ar 8l ystyried yn fanwl natur y driniaeth a’r adnoddau
sydd ar gael.

Dylai pob meddyginiaeth mewn argyfwng, megis mewnanadlyddion asthma a
phennau adrenalin, fod yn gwblhygyrch i staff.

y gall y lleoliad gytuno i roi'r mathau canlynol o feddyginiaet
llawiau uchod.

yth (lotion),

gyda chymo
nt bach. Ceir
‘National Ast
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Guidance and Recommendations

Whenever possible, parents should be asked to administer medication at home to
avoid the need to give the child medication whilst at the setting. However, it is
reasonable to expect the setting to make arrangements to administer medication if
parents so wish, having considered carefully the nature of the treatment and
resources available

owledge it. Dete
to the child need to be

agree to ad following type
above are fol

om the ‘Natio Campaign’.
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Argymhellir na ddylai staff gytuno i roi'r mathau canlynol o feddyginiaethau, oni ellir
gwneud trefniadau arbennig i sicrhau bod rhywun & chymhwyster nyrsio neu
feddygol yn bresennol:

e tabledi/ capsiwlau
e pessariau a tawddgyffuriau (suppositories)
e pigiadau.

Gall lleoliadau gael yswiriant i roi pennau epinephrine / epi os ydy’r staff wedi cael
hyfforddiant i waeudshynny.e ilvn protoce

a’r gwefann

Asthma UK https://www.asthma.org.uk/

Dogfen Briffio lechyd a Diogelwch yr NUT ‘Asthma in Schools’
https://www.teachers.org.uk/help-and-advice/health-and-safety/a/asthma-in-schools

Diabetes UK ‘Diabetes in schools - information for teachers & staff’
https://www.diabetes.org.uk/Guide-to-diabetes/Your-child-and-diabetes/Schools/School-

staff/

Polisi Meddyginiaeth / Medication Policy Tachwedd 2020 CM



mudiad
meithrin

It is recommended that staff do not agree to administer the following types of
medicine, unless arrangements are made for someone with a nursing or medical
qualification to be present:

e tablets / capsules
e pessaries or suppositories
e Injections.

e received

administration witnessed by a seeond adult.

staff should not administer any medicine but check with the p
2ssional before taking further action.

Policies

administration of medicines

https://neu.org.uk/advice/administering-medicines

NUT’s Health and Safety Briefing Document ‘Epilepsy in Schools’
https://www.teachers.org.uk/help-and-advice/health-and-safety/e/epilepsy-schools

Diabetes UK ‘Diabetes in schools - information for teachers & staff’
https://www.diabetes.org.uk/Guide-to-diabetes/Your-child-and-diabetes/Schools/School-
staff/
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MedicinesforChildren: gwybodaeth am amryw o feddyginiaeth sy’n cael eu rhagnodi i blant.
Gwefan yn cael ei gynnal gan RoyalCollege of PaediatricsandChildHealth (RCPCH), the
NeonatalandPaediatricPharmacists Group (NPPG)
andWellChildhttp://www.medicinesforchildren.org.uk/

DfES &DoH ‘Managing medicines in Schools and Early Years Settlngs (2005Y
http://webarchive.nationalarchive K educatlon gov.uk/
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CAIS | ROI MEDDYGINIAETH | BLENTYN
("wllenwigan y rhiant/gofalwr/gwarcheidwad)

Atodiad
57/Appendix
57

Enw'r lleoliad / Setting Name:

Enw’r plentyn / Child’s Name:

Cyfeiriad / Address:

Dyddiad geni / Date of Birth:

Salwch neu gyflv e

fydd eich plentyn ar y
eth? / For how Iong WI/I your

Timings:
feddyglnlaeth

phone number of emergency contact:

Perthynas i'r plentyn / Relationship to

Request to keep medication in the cylch for an extended time

Meddyginiaeth wedi ei labelu’n glir ag
enw’r plentyn/Medication clearly
labelled with child’s name

Trefniadau cadw/storio/Storage
instructions

Trefniadau sicrhau fod y feddyginiaeth
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ar gael bob amser ee ar
ymweliad/Arrangements for ensuring
medication is always availabel e.g on
trips out

Dyddiad dod i ben/Expiry date
Trefniadau adnewyddu hen
feddyginiaeth/meddyginiaeth wedi ei
ddefnyddio/Arrangements for replacing
expired/used medication

unigol wedi ei
Copy of the individual
given to the cylch
bodaeth bellach/Any other

and that it is
d to collect me 3
nderstand th aff will dispose

eidwad

Enw
Llofnod
Dyddiad

listed above to (enw’r plentyn/child’s name).
Rwy’n deall y bydd yn rhaid i mi roi’r feddyginiaeth yn bersonol i Rheolwr /

Arweinydd, gan roi gwybod ar unwaith os oes unrhyw newid yn yr wybodaet Atodiad 57/

uchod. Appendix 57
I understand that the medication must be given directly to the Manager / Lea

and | will inform the staff immediately of any changes to the information provi
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| | certify that
aff name) wedi derbyn cyfarwyddiadau/ hyfforddiant ar sut i
eth i’r plentyn hwn. / has received instructions / training on ho

Tysti
lleoliad /'S .
feddyginiaeth i'r plentyn hwn. / has received instructions / training on how to
administer this medication to this child.

Manylion y

details: :
Dyddiad:
Date:

Manylion yr aelod o staff: Enw:

Staff details: Name:
Llofnod:
Signature
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Dyddiad:
Date:

** Nid oes rheidrwydd ar y lleoliad i ddarparu’r gwasanaeth hwn, ac ni all y
lleoliad warantu cyfarfod gofynion y driniaeth pe bai amgylchiadau annisgwyl
neu anawsterau’n codi, ac ni ellir ystyried y lleoliad yn atebol am unrhyw
ffaeleddau yn y driniaeth **
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ADRODDIAD AR WEINYDDU MEDDYGINIAETH
REPORT ON ADMINISTERING MEDICATION

** Mae angencadw’rffurflen hon ynddiogelyn y lleoliadgydaffurflen M1-17 a’ichwblhau
bob tro y rhoddirmeddyginiaethi’rplentynaenwirisod **

** This form should be kept safely in the settmg w:th the M1-17 form and completed
every time the ) edicati

Amser yrhoddwyd y ddosdiweddaf/ Time the last dose was given:
Enw’r a llofnod y rhiant / Parent’'s name and signature:

Atodiad
57alAppendix
57a

DYDDIAD PMSER Y DYLID RHOI’H AMSER Y ENW A LLOFNOD Y PERSON |
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DATE FEDDYGINIAETH RHODDWYD A RODDODD Y DDOS
TIME MEDICATION Y FEDDYGINIAETH NAME AND SIGNATURE OF
TO BE TIME MEDICATION PERSON WHO
ADMINISTERED ADMINISTERED ADMINISTERED THE DOSE
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meithrin Atodiad _
- 57b/Appendix
COFNOD DINISTRIO MEDDYGINIAETH 57b
RECORD OF DISPOSAL OF MEDICATION
DYDDIAD | ENW'R PLENTYN ENWR SuT RHESWN PWY DDINISTRIODD AIL GYFLENWAD O'R

DATE CHILD’S NAME | FEDDYGINIAETH | DINISTRIWYD | DINISTRIWYD | Y FEDDYGINIAETH | FEDDYGINIAETH WEDI El CHAFFAEL

NAME OF How REASON FOR | WHO DISPOSED THE (LLE’N BRIODOL)

MEDICATION DISPOSED DISPOSAL MEDICATION REPLACEMENT MEDICATION

OBTAINED (WHERE APPROPRIATE)
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